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INTRODUCTION: WHY YOUR BUSINESS ADDRESS MATTERS TO THE IRS

Running  a  business  involves  a  constant  stream  of  administrative  tasks,  and  keeping  your
information current with the Internal Revenue Service is one of the most critical. Among the many
details you need to manage, your business address stands out as a key piece of data that directly
impacts your tax obligations, legal standing, and day-to-day operations. If you have moved your
office, switched to a home-based setup, or simply changed your mailing address,  initiating an IRS
business change of address process is not just a recommendation—it is a necessity.
Failing to update your address with the IRS can lead to missed tax notices, delayed refunds, and
even  penalties.  The  IRS  uses  your  official  business  address  on  file  to  send  important
correspondence, including audit notifications, payment reminders, and tax forms. If that address is
outdated, you may not receive these critical documents in a timely manner. Worse, the IRS may
assume you are ignoring their inquiries, which can escalate into serious compliance issues. This
article will walk you through everything you need to know about updating your business address
with the IRS, including the methods available, the documentation required, and the common pitfalls
to avoid.

UNDERSTANDING WHY AN IRS BUSINESS CHANGE OF ADDRESS IS NECESSARY

Before diving into the procedural steps, it is helpful to understand why the IRS places such a strong
emphasis  on  having  your  current  business  address  on  file.  Your  address  is  more  than  just  a
location—it  is  how  the  agency  identifies  where  your  business  operates  and  where  to  send  official
communications.  When  you  file  taxes,  request  an  Employer  Identification  Number,  or  submit  any
form, the address you provide becomes part of your permanent record with the IRS.
If you move and do not inform the IRS, the agency will continue sending mail to your old address.
This can result in sensitive documents falling into the wrong hands, or simply being returned to the
IRS as undeliverable. In either scenario, you may face delays in receiving your tax refund, miss
deadlines for responding to IRS inquiries, or incur penalties for non-compliance. An IRS business
change of address ensures that your records are accurate and that you remain in good standing
with the agency.

METHODS FOR UPDATING YOUR BUSINESS ADDRESS WITH THE IRS

The IRS offers several ways to update your business address. The method you choose may depend
on your business structure, how you file your taxes, and your personal preference for speed versus
formality. Below are the most common options.

Updating Your Address When You File Your
Tax Return
The simplest and most common way to perform an IRS business change of address is to include
your new address on your annual tax return. When you file your business tax return—whether it is
Form 1120 for corporations, Form 1065 for partnerships, or Schedule C for sole proprietors—simply
enter your new address in the appropriate field. The IRS will update its records based on the address
you provide on that return.
This  method  is  effective  because  it  kills  two  birds  with  one  stone:  you  are  fulfilling  your  filing
obligation while simultaneously updating your address. However, keep in mind that this update will
not take effect until  the IRS processes your return. If  you need the change to be reflected sooner,
you may want to use another method.

Submitting Form 8822-B
If you do not want to wait until your next tax filing, or if you have already filed your return for the
year, you can submit Form 8822-B,  formally titled "Change of Address or Responsible Party –
Business." This form is specifically designed for businesses to update their address with the IRS. It is
available on the IRS website and can be filled out and mailed to the appropriate IRS address for your
state or region.
Form 8822-B requires you to provide your old address, your new address, and the reason for the
change. You will also need to include your business name and EIN. Once the IRS processes the form,
which can take several weeks, your address will be updated in the system. This method is reliable
and official, making it a good choice for any business entity.

Using the IRS Business Tax Account Online
For businesses that prefer a digital solution, the IRS offers an online portal called the Business Tax
Account. This tool allows you to manage your business tax information, including your address,
without needing to mail a paper form. To use this service, you must have an existing IRS online
account and be able to verify your identity. Once logged in, you can navigate to the address update
section and make the change electronically.
This method is fast and convenient, but it is not available to all business types. Some partnerships
and trusts may not be eligible for online account management. You should check the IRS website to
confirm whether your business qualifies for the Business Tax Account service.

Contacting the IRS by Phone
In some cases, you may be able to update your business address over the phone by calling the IRS
Business and Specialty Tax Line. However, the IRS generally prefers written or online methods for
address changes, as phone conversations do not leave a paper trail. If you call, be prepared to verify
your identity and business information. The representative may be able to process your request
immediately or direct you to submit Form 8822-B.
Phone updates are best reserved for urgent situations where you need the change processed quickly
and cannot wait for mail or online processing. Keep in mind that wait times can be long, especially
during tax season.

SPECIAL CONSIDERATIONS FOR DIFFERENT BUSINESS STRUCTURES

The process for an IRS business change of address can vary slightly depending on how your
business is structured. Below are specific notes for the most common business types.

Sole Proprietorships
If  you operate as a sole proprietor, your business address is often the same as your personal
address.  In  this  case,  updating  your  address  with  the  IRS  for  your  business  will  also  affect  your
personal tax records. When you file your Schedule C with your personal tax return (Form 1040), use
your new address. You can also use Form 8822 (the personal version) or Form 8822-B to update
your address separately. Sole proprietors should be careful to ensure that both their personal and
business records reflect the same current address to avoid confusion.

Partnerships
Partnerships must update their address using Form 8822-B or by including the new address on Form
1065.  Because  partnerships  have  multiple  partners,  it  is  important  that  the  partnership  itself
maintains a consistent address with the IRS.  All  partners should be notified of  the change so they
are aware of where official correspondence will be sent.

Corporations and LLCs
Corporations and Limited Liability Companies (LLCs) can update their address through the same
methods  described  above.  For  corporations,  the  address  on  file  with  the  IRS  should  match  the
address you use for your registered agent if you have one, although this is not always required. LLCs
should be mindful that if they have elected to be taxed as a corporation, the address update process
is the same as for a standard corporation. Use Form 8822-B or update your address on your annual
corporate tax return (Form 1120 or 1120-S).

COMMON MISTAKES TO AVOID WHEN UPDATING YOUR BUSINESS ADDRESS

When performing an IRS business change of address, small errors can lead to big headaches.
Here are some common mistakes to avoid.

Using the wrong form: Businesses should use Form 8822-B, not Form 8822, which is for
individuals. Using the wrong form can delay your update.
Forgetting to update your address with the state: The IRS is not the only agency that
needs your current address. You should also update your address with your state tax
authority, your business registration office, and any other regulatory bodies.
Not updating your address with banks and vendors: While this is separate from the IRS
process, failing to update your address with your financial institutions can cause delays in
receiving checks or important statements.
Assuming the address on your tax return is automatically updated: When you file your
tax return with a new address, the IRS will eventually update its records. But it may take some
time, and if you need the change to be effective immediately, you should also submit Form
8822-B separately.
Not verifying the change: After you submit your address update, wait for confirmation. You
can check your IRS business tax account online to see if the address has been changed. If you
do not see the update within a few weeks, follow up with the IRS.

HOW AN ADDRESS CHANGE AFFECTS OTHER IRS CORRESPONDENCE AND
SERVICES

Updating your business address with the IRS is not just about where you receive mail. It can also
affect other aspects of your tax profile. For example, if you are expecting a tax refund, the IRS will
send it to the address on file. If that address is outdated, your refund check could be delayed or sent
to the wrong location. Similarly, if the IRS initiates an audit or requests additional documentation,
they  will  send  notices  to  your  address  on  record.  Missing  these  notices  can  lead  to  default
judgments or penalties.
Additionally, if you have a power of attorney on file with the IRS, your authorized representative
should be informed of your address change so they can update their own records. The same goes for
any tax preparer or accountant you work with. Keeping all parties in the loop ensures that your tax
matters remain coordinated and error-free.

TIPS FOR A SMOOTH IRS BUSINESS CHANGE OF ADDRESS PROCESS

To make the process as smooth as possible, consider the following tips:

Act promptly: As soon as you know your business address is changing, begin the IRS update1.
process. Do not wait until tax season, when the IRS is busiest.
Keep a copy of your submission: Whether you mail Form 8822-B or file online, keep a copy2.
of your request for your records. This can serve as proof if any issues arise later.
Monitor your mail: After you submit your change, watch for confirmation from the IRS. If you3.
do not receive confirmation within four to six weeks, follow up.
Update your address with other agencies: The IRS is just one of many entities that need4.
your current address. Also update your address with the Social Security Administration (if
applicable), your state tax authority, and your business license office.
Use a consistent address format: When you provide your address to the IRS, use the same5.
format you use on other official documents. Abbreviations like "St." for "Street" and "Ave." for
"Avenue" are fine, but be consistent to avoid mismatches in the IRS system.

WHAT IF YOU MOVED BUT ALREADY FILED YOUR TAXES?

If you have already filed your business tax return for the year and then moved, you cannot simply
file an amended return just to update your address. Instead, you should use Form 8822-B or update
your address online through the Business Tax Account. The IRS will then update your records so that
future correspondence goes to the correct location. If you are expecting a refund based on your
already-filed return and your address has changed, you can also use the "Where's My Refund?" tool
to check the status and update your address if needed, though this tool is primarily for individuals.
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For businesses, it is often best to call the IRS directly if you need to ensure a refund is sent to the
correct address.

CONCLUSION

Keeping your business address current with the IRS is a simple yet essential task that protects your
business from missed communications, delayed refunds, and unnecessary penalties. Whether you
are a sole proprietor, a partnership, or a corporation, the process for an IRS business change of

address is straightforward when you know the right steps to take. By using Form 8822-B, updating
your address on your next tax return, or leveraging the IRS Business Tax Account online, you can
ensure  that  your  records  remain  accurate  and  that  you  stay  in  compliance  with  federal  tax
requirements.
Remember that this update is just one piece of a larger puzzle. After notifying the IRS, take the time
to update your address with state agencies, financial institutions, and any


