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MASTERING THE ART OF PURPOSEFUL PROSE: A
GUIDE TO WRITING TO INFORM, EXPLAIN, DESCRIBE

Every piece of  writing we encounter—from the morning news
brief  to  a  detailed  technical  manual—serves  a  fundamental
purpose. Whether you are composing an email for a colleague,
authoring  a  blog  post,  or  drafting  a  chapter  for  a  textbook,
understanding the core intent behind your words is the difference
between  clarity  and  confusion.  At  the  heart  of  effective  non-
fiction and academic communication lies a powerful triad: writing
to inform, writing to explain, and writing to describe. Mastering
these three distinct yet interconnected modes of expression is
essential for anyone who wants to communicate with authority
and precision. This article will  explore each of these pillars in
depth,  offering  practical  strategies  to  help  you  become  a  more
versatile and impactful communicator. By the end, you will not
only understand the unique characteristics of each style but also
how to blend them seamlessly to create content that educates,
clarifies, and captivates. Let us begin our exploration of Writing
To  Inform  Explain  Describe  and  discover  how  these
foundational  skills  can  elevate  your  craft.

Understanding the Core
Purpose of Informative
Writing
When you set out to write to inform, your primary goal is to
present facts and data to your reader without bias or personal
opinion. Informative writing is the bedrock of journalism, business
reports, encyclopedias, and instructional guides. The reader turns
to this style of writing with a specific need: to acquire knowledge.
Your job is to deliver that knowledge efficiently and accurately.
The  first  rule  of  informative  writing  is  objectivity.  You  are  a
conduit for information, not an advocate. This means avoiding
language that suggests persuasion or emotional  manipulation.
For example, instead of writing, "The company made a disastrous
decision to cut funding," an informative approach would state,
"The company reduced its annual budget by 15 percent, resulting
in the discontinuation of three programs." The fact stands on its
own, allowing the reader to form their own conclusion.
Another hallmark of Writing To Inform Explain Describe is the
use  of  clear  structure.  Informative  pieces  often  rely  on  the
inverted pyramid model, where the most critical information is
presented first, followed by supporting details. This is particularly
effective for news articles and press releases. However, for more
complex subjects, a logical, step-by-step progression works best.
You  might  begin  with  a  definition,  move  to  a  historical  context,
and then present current data.
To write effectively to inform, you must also become a master of
research. Your credibility hinges on the accuracy of your facts.
Always verify your sources and cite them where appropriate. Use
statistics sparingly and ensure they are relevant. A well-placed
statistic can illuminate a point, but a barrage of numbers will
overwhelm  your  reader.  Remember,  the  goal  of  informative

writing is not to show how much you know, but to help your
reader  understand  what  they  need  to  know.  This  balance
between data and accessibility  is  what  distinguishes a skilled
practitioner  of  Writing To Inform Explain Describe  from a
mere note-taker.
Finally,  consider  your  audience.  A  financial  report  written  for
shareholders  will  look  vastly  different  from  a  financial  literacy
guide written for high school students. Informative writing must
be tailored to the reader’s existing knowledge base. If you are
writing  for  beginners,  define  your  terms.  If  you  are  writing  for
experts,  avoid  rehashing  basic  concepts.  This  audience
awareness is the secret ingredient that transforms raw data into
meaningful information.

The Nuanced Craft of
Explanatory Writing
While writing to inform answers the question "what," writing to
explain  answers  the  question  "why"  or  "how."  Explanatory
writing, often called expository writing, takes facts and weaves
them  into  a  coherent  narrative  that  reveals  causes,  effects,
processes, and relationships. This is where writing becomes an
act of pedagogy. You are not just presenting information; you are
helping  the  reader  understand  its  significance  and  inner
workings.
The explanatory mode is essential in academic essays, how-to
guides,  scientific  papers,  and  any  content  that  aims  to  deepen
understanding.  A  key  difference  between  informing  and
explaining  is  the  presence  of  reasoning.  When  you  write  to
explain, you might break down a complex concept into smaller
parts, show how those parts interact, and clarify the underlying
logic.  For  instance,  an informative statement might say,  "The
engine requires oil to function." An explanatory statement would
build on that: "The engine requires oil because it lubricates the
moving  parts,  reducing  friction  and  preventing  overheating,
which would otherwise cause the metal components to seize."
Effective  explanatory  writing  relies  heavily  on  transitional
phrases.  Words  like  "because,"  "therefore,"  "as  a  result,"  "in
order to," and "consequently" signal to the reader that a causal
relationship is being established. This logical flow is critical. When
practicing Writing To Inform Explain Describe, the "explain"
component often requires the most careful planning. You must
anticipate the reader's confusion and address it before it arises.
One powerful  technique for  explanatory  writing  is  the  use of
analogy. By comparing an unfamiliar concept to a familiar one,
you bridge the gap in your reader's understanding. For example,
explaining how a computer's RAM works can be challenging, but
comparing it to a work desk—where a larger desk allows you to
spread out more documents simultaneously—makes the concept
instantly  accessible.  Analogies  are the translator's  tool  in  the
world of complex ideas.
Another  crucial  element  is  the  use  of  examples.  Abstract
principles are difficult to grasp without concrete instances. If you
are explaining the law of  supply  and demand,  do not  simply
define  it;  provide  a  real-world  example,  such  as  the  price  of
concert  tickets  surging  as  the  event  date  approaches  and
availability  dwindles.  This  transforms  an  abstract  economic

https://turn-nyc-edge-vdmdp.louper.io/
https://turn-nyc-edge-vdmdp.louper.io/


2

2 Writing To Inform Explain Describe 2022-08-31

theory into a tangible, relatable experience. Explanatory writing
is, at its core, an act of empathy. It requires you to step outside
your own expertise and imagine what your reader does not yet
know,  then  guide  them  patiently  from  ignorance  to
understanding.

The Art of Descriptive
Detail
The  third  pillar  of  Writing  To  Inform Explain  Describe  is
description. While informing deals with facts and explaining deals
with logic, describing deals with sensory experience. Descriptive
writing  paints  a  picture  with  words.  It  engages  the  reader’s
senses—sight, sound, smell, touch, and taste—to create a vivid
mental image. This mode is essential not only in creative writing
but also in travel writing, product reviews, medical reports, and
even investigative journalism.
Descriptive  writ ing  is  often  misunderstood  as  mere
embellishment, but it serves a critical functional purpose. When
you describe something accurately, you provide the reader with
the  specific  details  they  need  to  visualize  a  scene,  identify  an
object, or understand a condition. For example, a medical report
that describes a rash as "raised, erythematous, and pruritic with
distinct borders" gives doctors precise information that a simple
label like "skin irritation" cannot convey. In this sense, description
is a form of precision.
To  write  effectively  to  describe,  you  must  cultivate  observation.
Notice the details that others overlook. Instead of saying "the
room was messy," describe the scene: "Clothes spilled from an
open suitcase, a half-empty coffee cup sat on a stack of papers,
and dust motes danced in the sliver of light cutting through the
blinds." This specificity creates authenticity and trust. The reader
knows  you  have  seen  what  you  are  describing,  which  lends
authority to your entire piece.
When  integrating  description  into  a  broader  framework  of
Writing  To  Inform  Explain  Describe,  always  consider
relevance. Does the description serve the purpose of informing or
explaining? A travel article about a beach resort might include a
sensuous description of  the turquoise water  and soft  sand to
inform the reader about the ambiance. A technical manual for a
engine, however, should use description sparingly and only to
clarify  the physical  layout  of  components.  Overflowery language
in  a  technical  document  can  obscure  meaning  rather  than
illuminate it.
Show, don't tell is the golden rule of descriptive writing. Instead
of telling the reader that a character is nervous, show them: "He
tapped  his  foot  against  the  chair  leg,  his  fingers  drumming  a
restless pattern on the table, and his eyes darted to the clock
every  few  seconds."  This  technique  is  powerful  because  it
engages the reader actively, forcing them to infer the emotion
from the evidence. In expository writing, this principle applies to
object descriptions as well. Instead of telling the reader a tool is
"efficient,"  describe  its  design  and  function  so  the  reader
understands  why  it  is  efficient.

Synthesizing the Three
Modes: Writing with

Purpose and Flow
Mastering Writing To Inform Explain Describe  is not about
choosing one mode over the others. In fact, the most compelling
non-fiction writing seamlessly  blends all  three.  Think of  them as
complementary instruments in an orchestra. Information provides
the rhythm—the steady beat of facts. Explanation provides the
harmony—the  relationships  and  logic  that  make  the  facts
meaningful.  Description  provides  the  melody—the  vivid,
memorable  touches  that  make  the  writing  sing.
Consider a well-written article about climate change. It will inform
you  with  data  about  rising  global  temperatures  and  carbon
emissions.  It  will  explain  the  greenhouse  effect  and how human
activity  accelerates  it.  And  it  will  describe  the  impact—the
bleached  coral  reefs,  the  melting  glaciers,  the  parched
farmlands—to make the issue emotionally resonant and urgent.
Without the information, the piece lacks substance. Without the
explanation,  it  lacks  clarity.  Without  the  description,  it  lacks
impact. The best writers are those who can move fluidly between
these  modes,  knowing  when  to  present  a  statistic,  when  to
unpack a concept, and when to paint a picture.
To achieve this synthesis in your own work, start by outlining the
key points you want to convey. For each point, ask yourself: Does
my reader need to know this  fact  (inform)? Do they need to
understand why it matters (explain)? Or do they need to visualize
or feel it (describe)? This simple framework will guide your word
choices and structural decisions. Your transitions between modes
should feel  natural,  not forced. You might inform with a fact,
explain  its  implications,  and  then  describe  a  scenario  that
illustrates  the  consequence.  This  rhythm  keeps  the  reader
engaged and facilitates deeper learning.
Another  strategy  for  integrating  Writing To Inform Explain
Describe is to use description as a hook in your introduction,
then  transition  into  informative  exposition,  and  finally  use
explanation  to  tie  everything  together.  For  instance,  a  travel
article might open with a vivid description of a bustling market,
then  inform the  reader  about  the  history  of  the  city,  and  finally
explain  how  the  local  economy  has  evolved.  This  structure
leverages the emotional pull of description to draw the reader in
before  delivering  the  cognitive  payload  of  information  and
explanation.

Practical Techniques for
Each Mode
To  help  you  apply  these  concepts  immediately,  here  are
actionable techniques for each component of Writing To Inform
Explain Describe.
For Informing:

Use clear, declarative sentences. Avoid ambiguity.
Prioritize facts over opinions. If you must include an
opinion, label it as such.
Organize information using headings, subheadings, and
bullet points to improve scanability.
Cite your sources. This builds trust and allows readers to
verify your claims.
Update your information regularly. Outdated facts can
damage your credibility.

For Explaining:

Break complex ideas into smaller, manageable chunks.
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Use a logical sequence: chronological, cause-and-effect, or
problem-solution.
Define unfamiliar terms on first use.
Use analogies and metaphors to bridge understanding.
Provide examples that illustrate abstract concepts.
Ask rhetorical questions to guide the reader’s thought
process.

For Describing:

Engage multiple senses. Do not rely solely on visual details.
Use precise adjectives and strong verbs.
Avoid clichés. Instead of "cold as ice," describe the sharp
sting of the wind on exposed skin.

Focus on details that serve your purpose. Irrelevant
description distracts.
Use figurative language sparingly but effectively. A well-
placed simile can be memorable.

Common Pitfalls to Avoid
Even experienced writers can stumble when balancing Writing
To Inform Explain Describe. One common pitfall is information
dumping—presenting  a  wall  of  facts  without  explanation  or
description. This overwhelms the reader and makes the content
forgettable.  Another pitfall  is  over-explaining, which can come
across as


